



































THE
ACCOUNTING OR
RELATED
SERVICES
PROFESSIONS

Research an accounting organization as a potential employer

Complete job application process

Demonstrate interviewing skills, including pre-interview preparation and post-
interview follow-up

PARTICIPATE IN

ACCOUNTING
AND RELATED Unit 2 Section 1
SERVICES Introduction to|Introduction to
WORKBASED Accounting  |Accounting:
LEARNING Introduction
EXPERIENCES Participate in a variety of work-based experiences, paid or non-paid job
Unit 2 Section 1
Introduction to|Introduction to
Accounting  |JAccounting:
Introduction
Use technology appropriate for the job
Unit 10 Section 4
Additional Ethics in
Accounting  |Accounting
Demonstrate positive work behaviors Topics
Unit 10 Section 4
Additional Ethics in
Demonstrate positive interpersonal behaviors Accounting  |Accounting
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Topics

Demonstrate safe and healthy work behaviors

Adapt to changes in the workplace

COMMUNICATION
SKILLS FOR AN
ACCOUNTING

Conduct formal/informal research to collect appropriate topical information

the
Accounting
Cycleina

DEMONSTRATE
ORAL Unit 4 Section 2
COMMUNICATION Application of |Recording
SKILLS FOR AN the Basic Transactions in a
ACCOUNTING Accounting  |General Journal
ENVIRONMENT |Conduct formal/informal research to collect appropriate topical information Cycle

Use questioning techniques to obtain needed information from audience

Interpret oral and nonverbal communications of audience

Demonstrate active listening during communications

Demonstrate appropriate technologies for a formal presentation on an accounting

subject

Prepare and deliver presentations

Deliver presentation incorporating both appropriate verbal and nonverbal

communication techniques

Communicate using equitable and culturally sensitive language for a diverse

audience

Demonstrate effective telephone techniques
DEMONSTRATE Unit 8 Section 3
WRITTEN Application of |Financial

Statements for a
Corporation
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ENVIRONMENT

Merchandising
Corporation

Organize research information and develop an outline

Write a narrative report explaining data from a financial statement

Using appropriate technology, prepare draft document using established rules for
grammar, spelling and sentence construction

Utilize multiple technologies for written and presentation communications

EVALUATE THE Unit 2 Section 3
ROFE OF AN Evaluate the role of accounting small businesses in the economy: local, state Introduction to|The World of
ACCOUNTING national, and international economics | | ’ Accounting  |Business and
SMALL BUSINESS ' Accounting
IN THE ECONOMY
List the factors including personal traits, which contribute to the success and failure
of an accounting small business
Unit 2 Section 3
Introduction to[The World of
Accounting  |Business and
Accounting
Unit 8 Section 3
Application of |Financial

Compare/contrast the advantages/disadvantages of sole proprietorships, partnerships
and corporations

the
Accounting
Cycleina
Merchandising
Corporation

Statements for a
Corporation
Section 5
Accounting for
Publicly Held
Corporations

Develop a business plan
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Conduct an employee needs analysis based upon a business plan

Research business locations and equipment needs for the organization based upon a
business plan

Analyze the relationship of customer service and customer satisfaction on the
success of an accounting business

EVALUATE
LEADERSHIP
STYLES Unit 2 Section 3
APPROPRIATE Introduction to|The World of
FOR AN Accounting  |Business and
ACCOUNTING Accounting
WORKPLACE Determine personal characteristics of effective leaders
Unit 2 Section 3
Introduction to[The World of
Accounting  |Business and
Compare/contrast leadership and management styles Accounting
Describe how cultural/ethnic differences affect leadership styles within a group
Describe how cultural/ethnic differences affect interpersonal
interactions/communications within a group
PARTICIPATE IN
LEADERSHIP
ACTIVITIES SUCH
AS THOSE
SUPPORTED BY Unit 2 Section 3
CAREER AND Introduction to[The World of
TECHNICAL Characterize the roles and responsibilities expected of leaders and membersinan  |Accounting  |Business and
STUDENT accounting and related services organization Accounting
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ORGANIZATIONS
SUCH AS FUTURE
BUSINESS
LEADERS OF
AMERICA (FBLA)

Evaluate characteristics of effective teams

Exhibit characteristics of an effective team member

Demonstrate team work including each member of the team

Facilitate an effective meeting

Demonstrate business etiquette

Unit 10

Section 4

Additional Ethics in
Accounting  |Accounting

Topics

Practice a decision-making process

Participate in career development events

Participate in community project events
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